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How to resize scanned documents for ASYCUDAWorld

Subject
Version AW 4.3.1
Issue date 04/09/2018
File How To Resize Scanned Documents for ASYCUDAWorld
i ] Objective :
L)
Message ]
@ The file is too large (File size : 876209, maximum size authorised : 150000).

The purpose of this documentation is to assist the user with the resizing of

the scanned document when it exceeds the file limit that can be uploaded.
Please keep in mind that the file size limit for all scanned documents to be

uploaded on ASYCUDAWorld is 150 KB.
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l Information :
\\/ Must ensure that when the file is scanned that it is scanned as a JPEG

(image file) and not a PDF.

1. Right click on the image file and select 'Open with' = open with 'Microsoft Office
Picture Manager'

Preview

Set as desktop background
Edit

Print

Rotate clockwise

Rotate counterclockwise

V. Scan for viruses

3 ¥ Move to Quarantine
1
|G| Microsoft Office Picture Manager m Open with »
SOV SERE Share with »
. fa] PictureViewer Restore previous versions
€ Windows Media Center
=] Windows Photo Viewer Send to '
Choose default program... Cut
= T Copy
Create shortcut
Delete
— S Rename
Properties
ah lili tect
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2. Select 'Edit Pictures' from the tool bar.

@ Microseft Office Picture Manager
74 Auto Correct 5

Edit View Picture Tools Help
9 ¢ 3% - @i s

e @ X

| 2% Edit Pictures...

: File
g Shortcuts...

Select 'Resize' from the Edit Pictures pane.

 Edit Pictures

1 files selected
Correct pictures automatically

To automatically correct color and
brightness for the selected
pictures, click Auto Correct,

Auto Correct

Edit using these tools
.ﬂ Brightness and Contrast

© Color
4+ Crop

@; Rotate and Flip
<3 Red Eye Removal

Change picture size
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Select the option 'Predefined width x height:' = select 'Web - Large (640 x 480

Wordngfoge

4.
px)' = click OK.

! Resize
®|®|aA

1 files selected
Resize settings

Make picture fit inside:

(*) Original size
(@) Predefined width x height:

jaommenmge?iog X 76@

768 px) ‘

e (1024 x

Document -Larg

E-mail - Large (314 x 235 px)
E-mail - Small (160 x 160 px)
TTIEgG

Size setting summary
Original size: 1700 x 2338 pixels
New size; 745 x 1024 pixels




